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Microsoft Office FREE for all Edinburgh Office 365 users

(all pupils and all learning & teaching staff)

Microsoft Office for your PC or Mac at home

1 = Log into Office 365 on your home computer: http://office365.edin.org
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Office 365 settings

Software
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This will install the following apps on your computer: Word, Excel, PowerPoint, OneNote, Access, Publisher, Outlook, Lync, InfoPath.
Software _ Desop s A,
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Theme

Choose your own theme.

al languages on a computer that already has this version of Office doesn't count against your install limit (5).

Start page

Change where you land when you sign in to Office 365

Notifications

Decide which notifications you see. Your changes will take effect next time you sign in.

Password

Change your password

How many machines/devices can | run this software on?
Each license allows you to run Office on up to five machines either Mac or PC. You can also run
Office Mobile for Android, Office Mobile for iPhone or Office apps for iPad on up to 5 mobile devices.

Is this a full version of Office?
Yes, this is a full version of Office for the PC and Apple Mac (desktops & laptops).

How long will the free subscription of Office last for?
You will be licensed as long as you are a City of Edinburgh school pupil or a member of learning &
teaching staff.
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Microsoft Office for your iPad ﬂ Office 365

1 = Download Office apps from the App Store @ @ @

PowerPoint

Cancel Sign In

2 Sign in with yournumber@ea.edin.sch.uk
" eg. 1234567 @ea.edin.sch.uk

Sign in

What email address would you like to use to sign in to

Office? (If you already have an account that you use with

Office or other Microsoft services, enter it here).

062755164 @ea.edin.sch.uk

When you sign in, your documents and settings are online
Privacy statement

Sign In

3 Login in with your normal network
username and password
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Microsoft Office 365 Login

g & Teaching

your user name (payroll number for staff, SCN for students) and password.

User name: (oezzsstes |
Password:  [sesseeeeeeee ]

ARNING: You have accessed a computer managed by The City of
h Council and British Telecommunications plc. Unauthorised

use of this site (and any connected systems data) is prohibited
titutes an offence under the Computer Misuse Act 1990. By

j this site, you signify your acceptance of the terms and

s set out in The City of Edinburgh Council ICT Acceptable Use

NB: Although you log into Office 365 with yournumber@ea.edin.sch.uk, your external email
address has not actually changed.

For staff: firstname.surname@ schoolname.edin.sch.uk
For pupils: yournumber@schools.edin.org



